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	Parveen Khan
Bungalow # C-17, Near ABL
GOR Colony, Hyderabad

Sindh,

PAKISTAN

	
	

	OBJECTIVE
	To work in competitive environment to aggressively grow and work hard to achieve goals by undertaking professional challenges.

	
	

	JOB ACTIVITIES
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Accounts
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Handling Accounting Record
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Cash
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Public relation & Problem solution
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Administration & coordination

[image: image6.png]



Public Dealing

[image: image7.png]



Handling students Fees Record

	
	

	EDUCATION
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MBA Finance (University of Sindh)                3.2  CGPA
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B.Com (University of Sindh) 
  in 2004        2nd  Division
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Intermediate  (BISE Hyderabad)  in 2002       ‘B’ Grade
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Matriculation (BISE Hyderabad)  in 1999       ‘B’ Grade


	
	

	LANGUAGES
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Urdu 

· Written & Spoken (Good)
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English

· Written & Spoken (Fair)

	
	

	EXPERIENCE AS ACCOUNTANT
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  Work in University of EAST as an Accountant From  Nov: 2006 till August 2009.
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   Work in The Educators College as an Accountant From August, 2009 to Feb, 2012.
· To Handle all the expenses at office.

· Maintaining all the records of Accounts

· Working on MIS system for preparing Challan & their posting

· Maintaining Fees Register and Property Ledger

· Command in Oracle Software

	
	

	OTHER EXPERIENCE
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Computer Skills

· MS Excel

· MS Word

· MS Power Point

· Internet Using


	PERSONAL PROFILE
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   Parveen Khan
· First Name
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     Faisal Hameed


· Husband’s Name
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     20 March, 1985

· Date of Birth
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     41304-8099873-8

· CNIC Number
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     Pakistani

· Nationality
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     Married
· Status
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     smartzara2@yahoo.com,  parveen_khan_119@yahoo.com
· email address

	
	

	REFERENCES
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   As Per Demand.
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